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AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJNOCTABJIEHUS YCJIYI'H

«3aunceHne B MyYHHIHIAIbHOE J0IIK0/IbHOE 00pasoBare/ibHoe
ABTOHOMHOE YUpeK/IeHHE
«Jlerckmii caj komOuuupoBanuoro suaa Ne 145»



l. OBIIHE IMOJIOKEHUA
IIpeamer peryaupoBaHusi AIMUHUCTPATHBHOIO pPerjiaMeHTa

1.TumnoBo# aAMUHUCTPATUBHBIN pPErIaMEeHT PETyIUPYET OTHOIICHUS, BOZHUKAIOIIUE B CBS3H
C MPEAOCTaBICHUEM YCIYrM «3auucieHHe B MYHUIUINAIbHOE JOLIKOJIbHOE 00pa3oBaTelbHOE
aBTOHOMHOE yupexaeHue «Jlerckuit cang komOumHMpoBaHHOro Buma Ne 145» (mamee -—
AJIMUHUCTPAaTUBHBIM perjamMeHt, yciyra)  pa3paboTaH B LeNSIX MOBBILICHUS KadyecTBa U
JIOCTYITHOCTH TPEJOCTABJICHUS YCIYTH, OMNpPENEIseT CTaHAapT, CPOKHM M IOCIIEI0BATEIHHOCTD
JneicTBUil (aAMUHUCTPATUBHBIX MPOIEnyp), (OpMbl KOHTPOJIS 3a MPEAOCTaBICHHEM YCIYTH,
IocyeOHbI  (BHECYNEOHBIN) TOPSAOK OOXKAIOBaHUS pEIICHUH u JeicTBUil (Oe31eicTBHiA)
00pa3oBaTeNbHbIX OPraHU3alMi U UX JTOJDKHOCTHBIX JIMI[ MIPU OCYIIECTBICHUH MOJHOMOYUH 110 ee
MPEI0CTABICHUIO.

2. Hacrosmuit AAMHHHCTpPAaTHBHBIA PETIaMEHT PEryJupyeT OTHOIICHHS, BO3HUKAIOIINE
MEXy MYHUIIUTIATHHBIM JOIIKOJIBHBIM 00pa30BaTeIbHBIM aBTOHOMHBIM yUpexaeHUeM «JleTckuit
cang komOuHUpoBaHHOro Buaa Ne 145» (manee — Opranuzanms) U TpakaaHamu Poccuiickoit
®denepannv, MTHOCTPAHHBIMU TPaXKAaHAMU, JTUIIAMUA 0€3 TPaXAAHCTBA JTMOO WX YIMOJIHOMOYEHHBIMU
Mpe/ICTaBUTENIAMH, OOpaTuBIIMMUCS B OpraHu3aiuio ¢ 3asBICHUEM O MPEAOCTaBICHUU YCIyTU
(manmee — 3asBJICHUE), IO TIPUEMY 3asBJICHUM O 3a4KCIICHUH B MYHHUIUIAJIbHBIE 00pa30BaTeIbHBIC
OpraHM3aly, pealu3yIollue OCHOBHYIO  00pa3oBaTENbHYI0  MPOrpaMMy  JOLIKOJIBHOTO
o0OpazoBaHusl.

Kpyr 3asBureJei

3. Jlunamu, MMEOLUMMHM IPaBO HA MOJYYEHHUE YCIYTH, SBISAIOTCS POIUTENN (3aKOHHbBIE
IIPEJICTABUTENIM) HECOBEPUICHHOJIETHUX B BO3pacTe OT 2 MecsleB (IpU HaIUuMU YCIOBUH
npeObIBaHUS U I'PYII COOTBETCTBYIOIIErO BO3pacTa B 00pa30BaTeNbHOM opraHuzanuu) 1o 7 JerT,
NoJIyuuBIIMe HampasiaeHue B OpraHuzauuio U oOparusiimecss B OpraHusalnuio ¢ 3asBICHHUEM O
NPEJOCTaBICHUH YCIYTH (fajiee — 3asiBUTENb)
TpebGoBaHMe MMPEeIOCTaBICHUS 3asIBUTENIO TOCYAApPCTBEHHOM YCIYIM B COOTBETCTBUU C BapHaHTOM
IIPEIOCTABIEHUSI TOCYAAPCTBEHHOW  YCIYIM, COOTBETCTBYIOUIMM IIpU3HAKaM  3asBUTEI,
OTIpe/IeNIEHHBIM B pE3yJIbTaTe aHKETHUPOBAHUS, IPOBOJAUMOIO OPraHOM, HPEJOCTABISIOUINM YCIYTy
(tasee — mpodUIMpPOBaHME), a TAaKXKE pe3ylbTaTa, 3a MPEJOCTaBIEHHEM KOTOPOro OOpaTHIICS
3asiBUTEIIb

4. IlpodpunupoBaHue 3asBUTENIEH B COOTBETCTBUU C BAPHAHTOM HPEOCTABIICHUS YCIYTH,
COOTBETCTBYIOILIMM IIPU3HAKAM 3asBUTENS, HE OCYLIECTBIISETCS.

Il. CTAHAAPT IPEJOCTABJIEHUSA YCIAYT'U

HanmenoBanue yciryru
5.HanmeHoBaHue yciyru: «3auuciieHHMe B MYHUIMIIAIbHOE JOIIKOIBHOE 00pa30BaTENIbHOE
aBTOHOMHOE yupexaeHue «Jlerckuit caj koMOMHUpoBaHHOTO Buaa Ne 145y
6. Ycimyra HOCHT 3asBUTENTBHBIN TIOPSIIOK OOpaIieHwusl.

HaumeHoBaHMe opraHu3anuu, NpeaocTaB/siionieil ycayry

7. Ycnyra «3auncieHue B 00pazoBaTelIbHbIE OpPraHU3ALUM, PEATU3YIOIINE OCHOBHYIO
00pa3oBaTeNbHYI0 MPOTPaMMY JONIKOJIBLHOTO OOpa30BaHMs (IETCKHE Cajbl)» TPEIOCTaBISAETCS
MYHUIIUTIATBHBIM JIOIIKOJBHBIM 00pa30BaTelbHbBIM AaBTOHOMHBIM YyupexaeHuem «Jlerckuii can
KOMOWHUpOBaHHOTO Buja Ne 145

8. 3ampemaercs TpeOOBAaTh OT 3asBUTENS OCYIIECTBICHHUS JEHCTBUH, B TOM dHCIe
COrIacOBaHUM, HEOOXOAMMBIX Uil TOJy4EHHUS YCIYIM U CBA3aHHBIX C OOpalleHueM B HHbIE
rOCy/IapCTBEHHBIE OpraHbl U OpraHU3allMy, 33 UCKIOYEHHEM IOIY4YEHMs YCIIYT, BKJIIOYEHHBIX B
NepeyeHb YCIyTr, KOTOPBIE SIBIAIOTCS HEOOXOAMMBIMU U 00S3aTeNbHBIMHM JJISl MPEAOCTaBICHUS
YCIIYT, YTBEPXKACHHBIX B ITOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

9. K wundopmamuu mno BoOmpocaM MPEAOCTABICHUS YCIYIH OTHOCHUTCA CIEAYIoLIas
uHpOpMaLKs: TEpeYeHb HOPMATHBHBIX IPABOBBIX AaKTOB, PETYIHPYIOIIUX JIEATEIBHOCTh IO
MPEIOCTABIICHUIO YCIYTH; MEepeYeHb NOKYMEHTOB, HEOOXOAUMBIX IJI MPEIOCTAaBICHUS YCIYTH;



00pa3upl 0opMIIEHUS TOKYMEHTOB, HEOOXOMMBIX AJISl TIOJYYEHUs YCIIyTH; IepeueHb OCHOBAaHUM
JUIsL OTKa3a B IpUeMe JOKYMEHTOB, a TaK)Ke MepeyeHb OCHOBAHUM JJI OTKa3a B MPEAOCTaBICHUU
YCIOYTH; CpPOK MPEJOCTABJICHUS YCIYTH; TOPSIOK OOKalIOBaHHUsS pelICHWH W JIeHCTBUI
(6e3meicTBUS) NOMKHOCTHBIX Jinil OpraHu3ainy, MPEA0CTABIISIONINX YCIYTY.

10. Undopmanus mo BompocaM MPEJOCTaBICHUS YCIYTH pa3Mmeniaercs B (eaepanbHON
rocyapcTBeHHOW HHpopMalMoHHON cucteme «®denepanbHblii peecTp TOCYIapCTBEHHBIX U
MYHUIUIATBHBIX yeayr (GyHKuuid)» (nanee - Peectp rocyiapcTBEHHBIX U MYHHLIUTIAIBHBIX YCIYT
(byHKI1IHIA), B OTKPBITOM JOCTyNE B (helepaibHOM ToCyJapCTBEHHON HMH(GOPMAIIMOHHONW CHCTEME
«EnuHbIi rnopran rOCyIapCTBEHHBIX u MYHHULIUIIATbHBIX yCIIyr (pynKIIHMi)»
(https://www.gosuslugi.ru/) (manee — Ilopran), Ha OpHIHMANIBHBIX caiiTax ¥ HH(MOPMAIHOHHBIX
crengax OpraHuzaium.

PesyabTaT npenocraBiieHus yCJayru

11. Pe3ynbTaToM NpeaocTaBIeHUs YCIYTH SIBISIETCA:

- pacnopsiIMTeNbHBIA aKT O IpueMe Ha oOydeHue B OpraHuszanuio JUisi HOJyYeHUs
JIOLITIKOJIBHOTO 00pa3oBaHMs;

- MOTUBHMpOBAaHHBIM OTKa3 B IpueMe Ha oOyueHue B OpraHuszanuio Uis MOJy4YeHUs
JOLIKOIBHOTO 00pa3oBaHUs.

Pe3ynbrar mpenocTtaBieHHs YCIYTM HE3aBHUCHUMO OT IPHUHSATOrO PEIICHUs HaIlpaBisieTcs
3agBUTENI0 B JM4YHbIM kaOuHer Ha I[loprane B ¢Qopme yBemomiieHHs C TPUCBOECHUEM
COOTBETCTBYIOILIETO CTAaTyCa PACCMOTPEHUS 3asBJICHUS.

B 3asBnenHun, momaHHOM Ha OyMa)XHOM HOCHUTEINE, YKa3bIBA€TCS OJUH M3 CIEAYIOIIMX
CII0COOOB HaIPaBJIEHUS Pe3yJIbTaTa MPEIOCTABICHUS YCIYTH:

B (hopme yBeoMIIeHHSI 110 TenedOoHy;

Ha OyMa)KHOM HOCHTEINIE B BHJE PACIEYaTaHHOTO AK3EMIUIIpa JIEKTPOHHOTO TOKyMEHTa B
Opranuzanuy,

B DJIEKTPOHHOHM (pOpME Ha aapec dJIEKTPOHHOH MOUTHI.

12. Pe3ynpTaT npegocTaBiIeHs YCIYTH HE SIBIISIETCS] PEECTPOBOM 3alKChIO.

13. Pe3ynpTar mpenocTaBiIeHHus YCIyTH (UKCHPYETCS B PErHOHATBLHOW HMH(OpMAIMOHHON
CUCTEeME JOCTYMHOCTH JOMIKOIBbHOTO o0pazoBanus (nanee — PUC JJ10).

Cpok npegocraBjieHus1 yCIyTH
14. Cpok mpenocTaBieHus YCIyrd, B TOM YHUCJIE C YYETOM HEOOXOJAMMOCTH OOpAaIlIeHHS B
OpraHu3alliy, Y4acTBYIOIIUE B INPEIOCTABICHUU YCIYrH, COCTaBIsieT He Oonee 7 JHEH co nHA
npuema u peructpanui B OpraHu3anuu 3asBIeHAS U JOKYMEHTOB, IIPETYCMOTPEHHBIX ITYHKTOM 13
AJIMUHUCTPATUBHOTO periiaMeHTa, He3aBHUCUMO OT CII0c0o0a Mo1auu 3asBICHHUS.

IIpaBoBbIe OCHOBAHUS /LISl MPEIOCTABJICHHS YCIYTH
15. [lepeueHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLUINX MPEIOCTABIEHUE YCIYTH (C
yKa3aHHEM WX PEKBH3HTOB W HCTOYHHUKOB O(DHUIMAIBLHOTO OMYyOIMKOBaHHs), HHPOpPMALUS O
MopsiIKE  TOCyneOHOTro (BHECYAeOHOr0) OOXaloBaHUS peIIeHUH U JCUCTBUN (Oe3/1eHCTBHIA)
OpraHoB, TMPEIOCTABISIONINX YCIYTHM, a TakkKe WX [JOJDKHOCTHBIX JIHI[, TOCYIapCTBEHHBIX
CITyXalliX, paOOTHUKOB pa3MellleHbl Ha oduinanbHoM caiite Opranusarmu http://orensad145.ru/s
ceru «MHTEpHETY, a Takxke Ha [lopTase.

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB,
HEe00XO0AUMBIX JJIsl IPEAOCTABJICHUS YCIYIH

16. Jlns momydeHus yCIIyTy 3asBUTEINb JOJDKEH MpeacTaBUTh B OpraHu3anuio:

16.1.3asBieane o mnpueme 1o (Qopme, ykazaHHOH B mpmiokeHmn Ne 1 K
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipn momaye 3asBiIEHUsS O NPEAOCTABICHHWH YCIyTH mocpenctBoM lloprama, 3asBiieHne
dbopMupyeTcs B 3NIEKTPOHHOHN dopMe, peacTaBieHHoM Ha [lopTane, Ha OCHOBE TaHHBIX JOKYMEHTA
O HaIIPaBJICHUH, U OTACIBHO 3asBUTEIIEM HE MPEICTABIIACTCS.

16.2. mOKyMEHTHI, KOTOpBIE SIBISIOTCS 00S3aTENbHBIMU B COOTBETCTBUHM C HOPMATHBHBIMU
IIPABOBBIMU aKTaMH JJIsl IIPEJOCTABICHUS YCIYTH:

-IOKYMEHT, YIOCTOBEPSIOUINA JHMYHOCTh 3asBUTEINS, JIMOO IAOKYMEHT, YAOCTOBEPSIOIIUI


https://www.gosuslugi.ru/

JUYHOCTh MHOCTPAHHOTO TpaxkJaHWHa W juia 0e3 rpaxgaHcTBa B Poccuiickoit Denepanuu B
cooTBeTcTBUU cO cTatbeil 10 DenmepanpHoro 3akoHa ot 25.07.2002 N 115-®3 "O npaBoBoM
MOJIOKEHUU MHOCTPAHHBIX rpaxkaan B Poccuiickoit deneparun',;

- IOKYMEHT, TTOATBEP)KIAIOMINNA YCTAHOBJICHUE OTEKH (TIPU HEOOXOIUMOCTH);

- TOKYMEHT TICUXO0JIOT0 —MEJIUKO -TIeIarOTHYeCKOi KOMUCCHH (TTPH HEOOXOTUMOCTH);

- JIOKYMEHT, MOATBEPXAAIOIINNA MOTPeOHOCTh B OOy4YEHHH B TpYIIE O310POBUTEIHHON
HaMpaBJICHHOCTH (IIPU HEOOXOAUMOCTH);

3asBUTENHU, SBISIONIMECS WHOCTPAHHBIMU TpakIaHAMU WM JIMIaMu Oe3 Ipa)KIaHCTBa,
JIOTIOJIHUTEIBHO MPEIbSBISIOT!

- JOKyMeHT(bI), YyIOCTOBEpsIOUIUi(€) JUYHOCTh peOdeHKa U  IOATBEPKIAOIINA(e)
3aKOHHOCTH MPEJICTABIICHUS IPaB peOCHKA,

- JOKYMEHT, MOATBEpXKIAIOIIMi TMpaBo 3asBuUTeNsd Ha mpeObiBaHue B Poccuiickoit
®denepauuu.

WNuoctpanHble rpaxkgaHe W Juna 0e3 TpaxkJaHCTBAa BCE JOKYMEHTHI MPEJCTaBISIIOT Ha
PYCCKOM SI3bIKE UJIM BMECTE C 3aBEPEHHBIM IEPEBOIOM Ha PYCCKUM SI3bIK.

JIOTIOJIHUTENBHO 3aIBUTENb IPEIBIBISIET B 00pa30BaTEIbHYIO OPraHU3aIHIO:

- CBHJICTEIBCTBO O POXJICHWU peOeHka (s pomauTeneld (3aKOHHBIX IPEICTAaBUTEICH)
pebenka — rpaxkaan Poccuiickoit deneparun);

- CBUJIETEIHCTBO O PETUCTpAIUU PEOCHKA 110 MECTY JKUTEIHCTBA WIIU 110 MECTY MPeObIBaHUS
Ha 3aKperyIeHHOW 3a 00pa30BaTEbHBIM YUPEXKIEHUEM TEPPUTOPUU WU JOKYMEHT, COJAEp Kaluil
CBEJICHHSI O MecTe MpeObIBaHUS, MecTe (PaKTUIECKOTO MPOKUBAHUS PEOCHKA.

[Ipu mocemenun Opranuzauuud U (WIK) OYHOM B3aUMOJCHCTBUHU C YHOJIHOMOYEHHBIMH
JOJDKHOCTHBIMHM  Jinilamu  OpraHu3alvy  3asBUTENN TMPEAbSIBISIOT OPUTHMHAIBI  JIOKYMEHTOB,
YKa3aHHBIX B HACTOAIIEM ITYHKTE.

[Ipu nmonpaye 3asBnenus nocpenactsoM [loprana HEOOXOAUMO MOATBEPAUTH TOKYMEHTHI IIPH
noceneHny Opranuzanuu (mocie MpUrJIalieH s, HaPaBJIEHHOTO B INYHBINA KaOUHET).

Konuu npenbsaBisieMbIX TOKYMEHTOB XPaHITCS B 00pa30BaTeIbHON OpraHU3alii.

3asBiIeHUE O TpUEME U JOKYMEHThl nojatroTcs B OpraHu3anuio, B KOTOPYIO IOJY4YE€HO
HalpaBjieHHE B paMKaxX pealu3alud MyHununaapHou yenyru «[loctaHoBka Ha yder u
HampaBlieHUE JieTeil B 0Opa3oBaTelbHbIE YUPEKIEHUS, pealu3yrolme o0pa3oBaTeIbHbIE
IPOrpaMMbl JOIIKOJIBHOIO 00pa30BaHU».

17. 3anpemiaercs TpeOOBaTh OT 3asABUTEIS:

MpEACTaBICHUS  JOKYMEHTOB W  HWHGOpPMAIMU  WJIM  OCYIIECTBIEHUS  JEHCTBUI,
MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPhIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMH aKTaMH,
PETyIUPYIOMIMMH OTHOIIEHUS, BOSHUKAIOIINE B CBSI3U C MIPEIOCTABICHUEM YCIIYTH;

Mpe/ICTaBICHHs] JOKYMEHTOB U MH(POpPMAIMH, KOTOPbIe B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®denepanyivi, HOpMaTUBHBIMU MPaBOBbIMHU akTaMu OpeHOyprckoi
o0racTM YW MYyHHUIMMNATGHBIMM TPABOBBIMU aKTaMH HAaxOJIATCS B PACIOPSIKEHWH OPTaHOoB,
MIPEAOCTABIIAIONINX YCIYTH, HHBIX TOCYIAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIIPABIICHUS
a100 TOJBEOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM HIJIM OpraHaM MECTHOTO CaMOYIpPaBIICHUS
OpraHu3aIii, y9acTBYIOIIHMX B MPEAOCTABICHUH YCIYT, 32 UCKIIOYECHUEM IOKYMEHTOB, YKa3aHHBIX
B yactu 6 crtarbu 7 @enepanbHoro 3akona ot 27 wutons 2010 r. Ne 210-d3«O6 opranuzanuu
MPEI0CTaBICHUS TOCYITAPCTBEHHBIX K MYHUIIUITAIBHBIX YCITYTY,

MpPEJICTaBICHHsS] JOKYMEHTOB M WHGOpMAIUU, OTCYTCTBHE H (WMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIUCH TP NIEPBOHAYAILHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIEHUsT YCIYrd, JuO0 B TPENOCTaBIEHUU YCIYyTH, 32 HCKIIOUYEHHEM CIy4aes,
MIPETyCMOTPEHHBIX ITYHKTOM 4 dacTH | ctatbu 7 @enepanbroro 3akoHa ot 27 uroist 2010 r. Ne 210-
®3«006 opranuzalvy IpeoCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

HcuepnbiBaomuii nepeyeHb 0CHOBAHUIA 1JIf1 0TKAa3a B IpHeMe JIOKYMEHTOB, He00X0IUMBbIX
AJIS IPeI0CTABJIEHUS] YCIYTH
18. Ilpu npenocTaBieHnn 3asBIeHUS HA OyMa)XHOM HOCHTEJIE OCHOBAHHSMH JUIsl OTKaza B
npuemMe 10KyMCHTOB, HCOGXOI[I/IMBIX AJI IpCAO0CTaBJICHUSA YCIIYTH, ABJIAIOTCA:
- oOpaIeHne 3a Mpea0CTaBICHHEM HHON YCIIyTH;
- 3adBUTCICM MPCACTABJICH HEMOJIHBIA KOMILIEKT AOKYMCHTOB, H€O6XOI[I/IMBIX JJIS
NIPEJIOCTABIICHUS YCITYTH;
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- JIOKyMEHTBHI, HEOOXOAMMBIE NJIsi TPEIOCTABICHUS YCIyTd, YTPATHIU CHIY (JIOKYMEHT,
YIOCTOBEPSIOMINNA JIMYHOCT 3asBUTENS JIMOO €ro MpeACTAaBUTENsSA, JTOKYMEHT, YAOCTOBEPSIOIINA
MOJIHOMOYHS TIPEJICTABUTES 3asIBUTEIS);

- HaJlM4ue MPOTUBOPEUHMI MEXKIYy CBEIACHUSIMHU, YKAa3aHHBIMU B 3asIBJICHUH, U CBEIACHUSIMHU,
YKa3aHHBIMU B IIPUJIOKEHHBIX K HEMY IOKYMEHTAX;

- JIOKYMEHTBI COAEepKaT MOJYUCTKA W HMCIPABICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE,
YCTaHOBJICHHOM 3aKOHOJAaTelbCcTBOM Poccuiickoit denepannu, TEKCT TUCbMEHHOIO 3asIBJICHUS HE
MOJAAETCA MPOYTEHHUIO, 3asIBJICHUE 3aII0JTHEHO HE MTOJTHOCTHIO;

- TOKYMEHTHI COJIEPKAT MOBPEKACHUS, HATMYNE KOTOPHIX HE MO3BOJSET B MOJHOM 00BbeMe
HCIIOJIH30BaTh MH(POPMAIMIO U CBEACHHS, COJACpXKAIIMEeCs B JIOKYMEHTax IS IPEAOCTaBIICHUS
YCIYTH;

- HEKOPPEKTHOE 3aIlOJIHCHUE 00s3aTeIbHBIX IMOJICH B 3asABJICHUU (OTCYTCTBHE 3aIlOJIHCHHMS,
HEJOCTOBEpHOE, HEMOJHOE JIM0O HEeMpaBHIBLHOE, HE COOTBETCTBYIONIEE TpPeOOBaHUAM,
YCTaHOBJICHHBIM HACTOSIIUM ATMHUHHUCTPATUBHBIM PETIAMEHTOM);

- MOCTYIUICHHWE 3asBJICHUS, aHAJOTHYHOIO PAHEE 3aPErMCTPUPOBAHHOMY 3aSBICHUIO, CPOK
MIPEAOCTABIIEHUS YCIYTH 110 KOTOPOMY HE UCTEK Ha MOMEHT IOCTYIIEHUS TaKOTO 3asBJICHUS.

19. Pemenue 00 oOTKaze B MpHEME JTOKYMEHTOB TIOJIHUCHIBACTCS PYKOBOJUTEICM
00pa3oBaTeNbHON OpraHU3alliy U BBIIACTCS 3asBUTENIO C YKa3aHHEM IMPHYMH OTKa3a M MOpsAIKa
JIEUCTBUM, KOTOPBHI HEOOXOAMMO BBIMOJHUTH 3aSBUTENIO0 IS TOJYUYEHUS IOJIOKHUTEIBHOTO
pe3ynbTaTa.

He nomyckaercst oTka3 B mpremMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS YCIIYTH,
B CIly4yae, €Clid 3asBJICHHUE U JOKYMEHTbI, HEOOXOJUMbIE ISl IPEIOCTABICHUS YCIYTH, MOJaHbl B
COOTBETCTBUH C MH(OpMALIUEH O CPOKAX U MOPSIIKE MPEJOCTABICHUS yYCIyTH, OMMyOJIMKOBAaHHOH Ha
[Toprane.

HcyepnbiBaromuii nepeyeHb OCHOBAHUI 1151 IPUOCTAHOBJICHHS MPEI0CTABJICHHS YCJIYIH
WM 0TKa3a B MPeJI0CTABJICHUH yCJIYTH

20. OcHOBaHUS /17151 IPUOCTAHOBIIEHUS MPEIOCTABICHUS YCIYTH OTCYTCTBYIOT.

21. OcHOBaHUSs 715 OTKa3a B MPEIOCTABICHUN YCIIYTH:

- oOpallleHHe JUIa, He OTHOCAILIETOCs K KaTerOpUHU 3asiBUTENIEH, yCTAaHOBJICHHBIX IIYHKTOM 3
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- He COOTBETCTBUE HWH(POpPMAlMU, YyKa3aHHOM B 3asABJICHUHU, JAHHBIM JIOKyMEHTa O
HaIpaBJIEHUU (HAMPaBIEHHOCTb IPYIIIBL, PEKUM pabOThI, SI3bIK 00yUEHMS);

- HCTeYEHHE CPOKa JIEHCTBHSI TOKYMEHTA O HalpaBJIeHUHU AJIs 3auncieHus B OpraHusaiuio,

- OT3bIB 3asBJICHUS 110 UHUIMATUBE 3asBUTEIS.

3agBuUTENb BIOpPAaBE OTKA3aThCsl OT MOJYYEHUs YCIYTM Ha OCHOBAHUHU IHCHBMEHHOTO
3asBJICHUS, HAIMCAaHHOIO B CBOOOJIHON Qopme, MNOJAHHOTO CIOCOOOM, MPEAYCMOTPEHHBIM
HACTOSIIMM AJIMUHUCTPATUBHBIM DPETJIaMEHTOM M JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM, JIHOO
nocpeactsoM [loprana ¢ Mcrnonb3oBaHUEM CHENMAIbHOW MHTEpaKTUBHOM (opMmbl. Ha ocHOBaHuu
MOCTYIUBIIETO 3asBJICHHUSI 00 OTKa3e OT MPEJOCTaBJICHUS YCIYT'H YIOJIHOMOYEHHBIM PaOOTHHUKOM
Opranuzanuyd TNpUHUMAaeTcs penieHne o0 oTkaze B HpeaoctaBieHUM yciayru. OTkaz B
IPEOCTaBICHUH YCIYTH HE MPENSATCTBYET MOBTOPHOMY OOPAIIEHHUIO 32 MPEAOCTABICHUEM YCIYTH.

22. Pemenne 00 OTKa3e B TNPENOCTABICHUW YCIYTH MOIIMUCHIBAETCS YIIOJTHOMOYCHHBIM
JIOJDKHOCTHBIM JIMLIOM U BBIIAETCS (HAIpaBIIsieTcs) 3asSBUTENIO C YKa3aHUEeM IPUYMH OTKas3a.

Pemenne 00 oTkaze B MPEAOCTaBICHUU TOCYJAPCTBEHHOW YCIYTM IO 3asBJICHHUIO,
NOJaHHOMY Ha OyMaXHOM HocuTene B OpraHu3alnuio, HampaBisieTCs 3asBUTENII0 CIOCOOOM,
YKa3aHHBIM B 3asBJICHUH.

Pemienue 06 oTkasze B MpeIOCTaBICHUHU YCIYTH IO 3asBICHUIO, IOJAHHOMY B 3JIEKTPOHHOMN
dopme uepes Ilopran, Hanpasisercs 3asBuTento yepe3 Ilopran He no3nHee ciaeayromero padbouero
JHSL ¢ JaThl MPHUHATHUA TaKOro peleHus (IIpUCBauBaeTCi CTaTyCc MH(MOPMUPOBAHUS 3asBUTENS O
pe3yibTaTtax paccMOTpeHMs 3asBiieHHs — «OTKa3aHO B IPEJOCTaBIECHUM YCIYTH») C yKa3aHHEM
OPUYMHBI OTKa3a W TMOpsAAKa JCHCTBUH, KOTOPHI HEOOXOAWMO BBINOJHUTH 3asBUTEIIO VIS
HOJIy4EHHUs TIOJ0KUTEIBHOTO Pe3ybTaTa.

[Tocne ycTpaHeHHs] MPUYMH, MOCTYKMBIIUX OCHOBAaHHEM ISl OTKa3a B IPEJOCTaBICHUH
YCIIYTH, 3aBUTEJIb BIIPaBEe OOPATUTHCS TOBTOPHO JUISl OJYUEHHS YCIYTH.



He nonyckaercs oTka3 B IPEAOCTABICHUH YCIYTH B CIIydae, €CIIM 3asBJICHUE U JOKYMEHTHI,
HE00XOAUMBIE JUIsl IPEJOCTABIEHHs! YCIYTH, IOAAHBI B COOTBETCTBUM C MH(pOpPMALUEH O CPOKax U
HOps/IKE MPEOCTaBICHUS YCIIyTH, onyoinkoBaHHO# Ha [TopTare.

Pa3mep miartpl, B3MMaeMoii ¢ 3asiBUTEJIS MIPH MPET0CTABIEHUH YCJIYTH, H CIIOCOOBI ee
B3UMAaHHSA
23. [IpenocraBiieHre YCIYTH OCYIIECTBISAETCS OECIUIATHO.

MaxkcuManbHBIH CPOK 0KM/IaHUS B OUepeaH NPH Mojavye 3asiBUTeJIeM 3a1lpoca o
NpeJoCTABJIEHUH YCIYTH U NIPH NOJTYy4YeHUH Pe3y/IbTATA NPeAoCTaABJICHHUS YCJIYIH
24. MakcUMaJbHBI CPOK OXKHJAaHUS B OYEpEeId NpPU I0jadye 3asBICHUS U JIOKYMEHTOB,
HEOOXOAUMBIX Ul NMPEAOCTABICHUS YCIYTH, WU MOJIyY€HUU pe3yibTaTa MpeloCTaBICHUs YCIyT1
cocTaBisieT 15 MUHYT.

Cpok perucTpauuy 3anpoca 3asiBUTeJIs1 0 IPeJ0CTABJIEHHH YCIYTH

25. Perucrpanus 3asBJIE€HUS O MPEAOCTABICHUN YCIYTH OCYILECTBIISAETCS aBTOMAaTHUECKHU B
neHb oOpamenus 3asButens Ha [lopran. [Ipu moxaye 3asBnenus yepe3 [lopran BpemMeHeM mojauu
3as1BJICHUS SIBJISIETCS BPEeMs perucrpanuu 3assinenus Ha [loprae.

Perucrpanust 3asBiIeHHMs O TPEAOCTABICHWM YCIyrH, moxaHHoro depe3 I[lopran,
ocyuectBisiercss Opranuzanueld B )KypHajle perucTpalyy 3asBICHUN COTJIACHO PEXUMY PabOTHI
Opranm3anuu B Cpok He Oojnee 1 pabGouero maHsa. 3asBiIeHHE O MPEJOCTABICHUH YCIIYTH,
IOCTYIUBIIEE IIOCIE OKOHYaHus pabouero nHs Opranuzanuun 00 B HepaOouuil JeHb,
peructpupyetcs B Opranu3anuu B nepBbid paboyuil 1€Hb.

3asBUTENIEM, UMEIOLIMM JIeTell OJJHOTO To/a POXKICHMs WM 3a4UCIseMbIX B OJMH TOJ B
OJTHy 00pa30BaTeNbHYI0 OPraHU3aLKUI0, O(OPMIIIOTCS 3asBJICHUS Ha KaXKI0TO peOeHKa.

26. 3asBieHME O IPEAOCTABICHME YCIYT'M NpU OYHOM oOpamieHun B OpraHusanuio
peructpupyercs OpraHu3anueld B )KypHaje pEerucTpaliyl 3asBICHUN B COOTBETCTBHH C PEKUMOM
paboTel OpraHu3aiuy.

TpeOoBaHus K MOMeIIEHUAM, B KOTOPBIX NIPeI0CTABJISIETCH yCJayra

27. TlomemeHusi, B KOTOPBIX TMPEIOCTABIIACTCS YyCIyra, JOJDKHBI COOTBETCTBOBATH
CIETYIOIIUM TPEOOBAHUSM.

[Tomernenus, B KOTOPBIX OCYIIECTBIIACTCS MPUEM 3asiBUTEIIEH, IOJDKHBI HAXOIUTHCS B 30HE
MENIeX0JHON TOCTYMMHOCTH K OCHOBHBIM TPAHCHIOPTHBIM MarucTpaisiM.

28. Tlomemenust Uil TIpreMa 3asBUTENCH JODKHBI OBITH OOOPYAOBAaHBI TAOIWYKAMHU C
yKazaHueM HoMepa KaOuHeTa, (aMUINK, IMEHH, OTYECTBA U JIOJDKHOCTH YITOJIHOMOUYEHHOTO JIHIIA,
OCYIIECTBIISIONIETO MPEIOCTaBICHUE YCIYTH, PEKUMa paOOTHI.

29. Jlns oxugaHUs 3asBUTEISIMH TIpHEMa, 3allOJIHEHUs HEOOXOAMMBIX IS TONydeHUs
YCIIYTH TOKYMEHTOB, JJOJDKHBI HMETHCSI MECTa, 000PYIOBaHHBIE CTYJIBSIMHU, CTOJIAaMU (CTOMKAMH).

30. Mecta npeoCcTaBlIeHUs YCIYTH JIOJIKHBI OBbITh:

— 00OpyIOBaHBI CpPEACTBAMH TOXKAPOTYIIEHWS W OMOBEIICHHS O BO3HUKHOBEHUU
Ype3BbIYAMHON CUTYAIlUH, CPEJICTBAMU OKa3aHUs MEPBOM MEIUIIMHCKON MTOMOIILIH;

— obecrieyeHbl JOCTYIMHBIMA MECTaMHU OOIIECTBEHHOTO MOJIb30BaHUs (TyaJleThl) U XpaHEHUs
BEPXHEU OJIC¥K/IbI 3asIBUTEIICH;

— obecrieueHbl WH(OOPMAIMOHHBIMH CTEHAAMH C OOpa3liaMu 3aloJIHCHUSI JTOKYMEHTOB,
OllaHKaMHM JTOKYMEHTOB U TE€peuyHeM JOKYMEHTOB M (Wiu) WHQPOpMAIUU, HEOOXOAMMBIX IS
MPEIOCTABICHUS YCIIYTH.

31. TpeGoBaHusi K yCIOBHSIM JOCTYMHOCTH MPHU MPEJOCTABICHUU YCIYTH ISl UHBAIUIOB
o0ecreunBarOTCI B COOTBETCTBUM C  3aKOHOAATenbcTBOM  Poccuiickoit  denmepamuu  u
3aK0HOAATeNHECTBOM OpeHOyprckoit 001acTy, B TOM YHCTIE:

— YCIIOBHSI JIJTs1 OECTIPENSATCTBEHHOTO IOCTYMA (BXOJ 000pYyayeTCs CrieluaaIbHbIM aHyCOM,
MEPeIBIKEHNE TI0 TMOMEMICHUIO JO0DKHO oOecrednBaTh OECIPENsITCTBEHHOE IepeMelieHue U
Pa3BOpPOT CIENUATBHBIX CPEICTB I TEPEIBIKCHHS (Kpecena-KOJsCOK), O00OpYyIyrTCs MecTa
00IIECTBEHHOTO TIOJIb30BaHUsI) K CPECTBAM CBSI3U U MHPOPMAITUY;

— COIPOBOXAECHHE WHBAJIUAOB, HMMEIOLIUX CTOMKHE paccTpoicTBa (DYHKLIMU 3peHUs u
CaMOCTOSITEJIbHOTO MEPEBUKEHNUS, U OKa3aHUE UM TIOMOIIIH;



— HaJyIekKaIlee pa3MelleHne 000pyI0BaHMs U HOCUTENeH HHPOPMAITH, HEOOXOAUMBIX IS
oOecrieueHHsT OECHPENSITCTBEHHOTO JIOCTyla WHBAIMJIOB K YCIyre C y4eTOM OTIPaHWYCHHH HX
JKU3HENEATEILHOCTH,

— JIONYCK COOAKU-MPOBOJHUKA TIPH HAJIMYWMU JIOKYMCHTA, TOJTBEPXKIAIOIICTO ¢
CrenualbHOe OOy4YeHHEe U BblAaBacMoro 1o (opMe M B TOPSAIKE, KOTOPHIE OIMPEIEISIIOTCS
(denepatbHBIM OPraHOM HCIIOJIHUTEIBHON BJIACTH, OCYIICCTBIISIOMNUM (YHKIIUH IO BBIPAOOTKE M
peaM3anuyu TOCYAApCTBEHHON TOMUTHKA M HOPMATHBHO-TIPABOBOMY PETYJIUPOBAaHUIO B cdepe
COIIMAJILHOM 3allUTHI HACEJICHHMS;

— OKazaHWe CIeMUAINCTAMU, MPEAOCTABISIONIMMHA YyCIyry, TOMOIIM WHBATUJaM B
IIPEOI0JICHUH 0aphepOB, MEIIAIOIIMX MOJYYCHUIO UMHU YCIYT HapaBHE C IPYTHUMH JIUIAMHU;

— B Clly4ae, €Clii UMEETCS BO3MOXKHOCTh OPTaHM3AIUHM CTOSHKH (ITAPKOBKH) BO3JIE 3aHUS
(cTpoeHust), Ha CTOSHKE (ITAPKOBKE) JOJDKHBI OBITH TMPEAYCMOTPEHBI MeCTa JUIS TapKOBKH
CHEIMANIBHBIX TPAHCIIOPTHBIX CPEACTB MHBAIMIIOB. 3a IMOJIb30BAaHUE MAPKOBOYHBIM MECTOM ILIaTa
HE B3MMAaETCs.

IToka3zaTesin 1OCTYNHOCTH U Ka4eCTBA YCJIYTH

32. OneHka JOCTYIMHOCTH M KayecTBa MPEIOCTABICHUS YCIYTH JOJDKHA OCYIIECTBIATHCS
0 CJIETYIOIINM TOKa3aTessIM

- HaJIM4HUe MOJIHOW U MOHATHOW MH(POPMALUU O MOPSAKE, CPOKAX M XOJE MPEIOCTABICHUS
ycIyTd B UH(OPMALIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSAX OOILEro Mojib30BaHUs (B TOM YHUCIIE B
cetn «MIHTEpHETY), CPEACTBAX MAacCOBOM MH(OpMAaINH;

- BO3MOXKHOCTH BbIOOpa 3asBHUTENEM (OPM TMPEAOCTABICHUS YCIYT'H, B TOM 4YHUCIE C
ucnojip3oBanuemM [loprana;

- JIOCTYIHOCTh OOpalleHHs 3a MPEeIOCTaBICHUEM YCIYrd, B TOM 4YHCIE JJIs UHBAJIUIOB U
JIPYTUX MAJIOMOOMIIBHBIX TPYIIIT HACETICHHMS,

- CBOEBPEMEHHOCTh IMPEIOCTABICHUS YCIYyTd B COOTBETCTBUM CO CTaHAAPTOM €€
IIPEIOCTABIICHUS, YCTAHOBJIEHHBIM HACTOSIIIUM AJMUHUCTPATUBHBIM PETIIAMEHTOM

- OTCYTCTBHE€ OOOCHOBAHHBIX JKaJO00 CO CTOpOHBI 3asBUTENEHl MO pe3yabTaTaMm
IPEIOCTABIECHUS YCIYTH;

- BO3MOXKHOCTh MOJy4YeHHs] WH(GOPMAIIMU O XOJAE MPEJOCTaBICHUS yCIyrd, B TOM YHCIE C
ucnoip3oBanueM [loprana;

- MHHHMAJbHO BO3MOXKHOE KOJMYECTBO B3aMMOICHCTBHI 3asBUTENS C pabOTHUKAMHU
Opranuzanuy npy MpeIoCcTaBIeHUN YCIYTH U UX MPOJI0JKUTENBHOCTb.

33. KonwdecTBo B3auMOACHCTBUN 3asBUTENS C YINOJIHOMOYEHHBIMU JIOJKHOCTHBIMH
JTUIAaMH TIPU TIPEOCTABICHUHN YCIYTH - 2, UX 0011ast MPOJOJKUTENHHOCTD - 30 MUHYT:

MIPH JINYHOM OOpAaIlleHUH 3asBUTENIS C 3asBICHUEM O MpUEME;

MpU JTUYHOM TOAMUCAHUU 3asBUTEIEM J0roBopa o0 0O0pa3oBaHUHU MO 00pa3oBaTEIbHBIM
porpaMMam JIOHIKOJIEHOTO 00pa30BaHMs.

HNHble Tpe0oBaHMA K NPEAOCTABJICHUIO YCJIYTH, B TOM YHCJIe YYUTHIBAIOLIHE 0COOEHHOCTH
npeaocraBjgcHud yciyr B MHOFO(l)yHKIII/IOHaJII)HI)IX HECHTpPax U 0COOEHHOCTH NMpeaoCTaBJICHUA
YCJIYT B 2JIeKTPOHHOH hopMme

34. Ycayru, KOTOphIe SBISIOTCS HEOOXOAMMBIMU M O0SI3aTCIIBHBIME JUIS TIPETIOCTABICHUS
VYeayru, OTCYTCTBYIOT.

35. IlpenocraBiieHne yCIIyTH MO SKCTEPPUTOPHATIBHOMY NMPHHITUITY HE OCYIECTBIISIETCS.

36. IIpu dopmupoBaHUU 3asiBICHUS B MJIEKTPOHHON (opMe MOciie 3al0IHEHUs 3asiBUTEIeM
KOKIOr0 M3 IMOJIEH 3JIEKTPOHHOW (OpMBI 3asBICHHS OCYIIECTBIsSETCS (HOpMAaTHO-IOrHYecKas
npoBepka. [Ipy BBISBICHMH HEKOPPEKTHO 3alOJHEHHOTO MOJs AJIEKTPOHHON (HOPMBI 3asiBIECHUS
3asBUTCIIb YBCAOMIIACTCA O XapakTepe BBIIBJIEHHOW OIIMOKHA H IMopsAAKE €€ YCTPaHCHUA
MOCPEICTBOM MH(POPMALIMOHHOTO COOOIIEHHS HEOCPECTBEHHO B AJIEKTPOHHON (hopMe 3asiBICHHUS.

[Ipu popmupoBanum 3asBienus Ha [lopraie 3asBuTento odecrnieynBaeTCs:

- BOBMOXKHOCTh COXPaHEHHsI paHee BBEJICHHBIX B AJIEKTPOHHYIO (hOpMYy 3asBIICHHs 3HAUCHHA
B JII0O0OH MOMEHT II0 JKE€JIAHUIO 110JIb30BaTENs], B TOM YHCII€ P BOZHUKHOBEHUH OIIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOTO BBOJA 3HAYCHUH B SJICKTPOHHYIO (POPMY 3asIBICHUS;

- BO3MOXXHOCTh aBTOMAaTHYECKOI'O 3allOJIHEHUS MOJeH 3JIEKTPOHHOH (opMBbI 3asBICHHS Ha
OCHOBAHMU JIaHHBIX, pa3MEUIeHHBIX B mpoduie 3assurens B ECUA;



- BO3MOXHOCTh BEpPHYThCS Ha I000W M3 O3TamoB 3alOJHEHHS SJIEKTPOHHOW (HopMbl
3asiBJICHUS O€3 MOTepU paHee BBEICHHON WH(OpMaIuu;

- BO3MOXKHOCTH JIOCTyIa 3asBuTens Ha llopranm k 3asBieHHUsM, paHee MOJAHHBIM MM Ha
[Toprane.

Cdopmuposannoe Ha [Topraine 3asBnenue manpasisiercs BPYUC /10 nocpencreom CMOB.

[Tocne nocrymienuss B PUC O s5eKkTpoHHOE 3asiBJICHHE CTAHOBUTCSA JOCTYIHBIM IS
JOJDKHOCTHOTO Juia OpraHu3aiyy, OTBETCTBEHHOTO 32 MPHUEM U PETUCTPAIIMIO 3asiBIICHUS (Jaee —
OTBETCTBEHHOE JIOJPKHOCTHOE JIUIIO).

37. llpm momaue 3asBIeHUs nocpeacTBOM [loprana 3JIEKTPOHHBIE  JTOKYMEHTHI
NPEJICTABISAIOTCSA B CICAyONMX (GopMaTax (IpU HATMYMHA TEXHUYIECKOW Bo3MokHOCTH):pdf, jpg,
jpeg u sig.

Homyckaercss  GopMupoBaHHE  DJIEKTPOHHOTO  JOKYMEHTa IyTeM  CKaHUPOBaHUs
HETOCPEJCTBEHHO C OpHUIHMHajia JOKYMEHTa (MCIIOJb30BaHHE KOMNHH HE JOIMyCKAaeTcs), KOTOpoe
OCYIIIECTBIISIETCSI C COXPaHEHHWEM OpHEHTallMM OpHUrMHana JokyMmMeHTa B paspemenun 300-500
dpi(macmtad 1:1) ¢ uCIOIB30BaHUEM CIICIYIOMIUX PEKUMOB:

a) «4epHO-Oemblil» (IIPU OTCYTCTBHHM B JOKYMEHTE TpaduyecKux U300pakeHuil u (Win)
IIBETHOTO TEKCTA);

0) «OTTEHKH ceporo» (IpH HAIMYUU B JOKYMEHTE rpaduiyecKruX U300paKeHH, OTINYHBIX
OT I[BETHOTO IrpahuIecKOro n300paKeHus);

B) «IIBETHOW)» WM «PEXKUM MOJHOM 1BeTOonepenaun» (Mpy HATUUYUU B JOKYMEHTE [[BETHBIX
rpadu4ecKux U300pakeHui MO0 IBETHOTO TEKCTA);

I) C COXpaHEHHEM BCEX ayTEHTHUYHBIX MPHU3HAKOB MOJJIMHHOCTH, & UMEHHO: TpadudecKoit
MOJIIVCH JINLIA, T1€9aTH, YTIOBOTO ITaMIia OJaHKa,

1) KOIWYecTBO (DailyioB JOHKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXbI U3
KOTOPBIX COJIEPIKUT TEKCTOBYIO U (HJH) rpadudeckyro HHHOpMAIIHIO.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI 00eCTIeUnBaTh:

BO3MOYKHOCTh HJICHTU(UITUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE;

BO3MOXKHOCTh TIOMCKa II0 TEKCTOBOMY COJEp)KaHUIO JOKYMEHTa U BO3MOXHOCTb
KOTIMPOBAHUSI TEKCTa (32 MCKIIOYEHHEM CIIy4aeB, KOTJa TEKCT SBJISAETCS YacThlO IpadUvecKoro
n300pakeHus); coJepkKaThb OrJIaBJIeHUE, COOTBETCTBYIOIIEE CMBICITY U COJCPKAHUIO JOKYMEHTA;

IUIE  IOKyMEHTOB, COJICP)KAIllUX CTPYKTYPHPOBAHHBIE TI0 4YaCTSM, TIJIaBaM, pas3zeiiam
(moapasnenaMm) JMaHHBIE M 3aKJIaJKH, OOECIEUMBAIONIME TMEPEXOJbl MO OrJaBIeHHIO U (WIH) K
COJIepKAITIMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

1. CocraB, noc/1e10BaTeJILHOCTh U CPOKHU BbITIOJIHEHHS
aIMHUHUCTPATHBHBIX MPOLEAYP

IlepeueHh BApUAHTOB TMPEIOCTABIEHHS TOCYIAPCTBEHHOH YCJIYTd, BKJIIOYAOIMA B
TOM YHCJe BAaPHAHTHI NPEIOCTABJIEHHS] TOCYJIAPCTBEHHOW YCJIYrH, HEOOXOMMMBIN JIsl
HCIPABJIeHUsI JIONYIIEHHBIX OMEYaTOK M OImHOOK B BBIIAHHBIX B  pe3yJbTare
NPeI0CTABJIEHUSI TOCYIAPCTBEHHON YCJIYTH JOKYMEHTAX M CO3JaHHBIX PeeCTPOBBIX 3aINMCHAX,
AAsl BbIAYM AYOJMKATa JOKYMEHTA, BBIIAHHOTO MO pe3yjabTaTaM NpeAoCTaBJIEHUS
roCcy1apCTBEHHO# yCJIYId, B TOM YHCJIe HCYEPNbIBAIIIMII epeYyeHb OCHOBAHU JIJIsl 0TKa3a B
BbIJaYye TaKoOro ay0JMKara, a TakK:Ke TMOPSIA0K OCTABJIEHUsS 3ampoca 3asiBUTEIsl O
NpeI0CcTABIEHUH TOCYIaPCTBEHHOM yCIyru 0e3 paccMOTpeHust

38. IlpemocraBiieHWe  yCIyrH  BKIIOYaeT B ce0s  BBINIOJIHEHHWE  CIICIYIOIIMX
aJIMAHUCTPATHBHBIX TPOLICITYP:

- TpUEM 3asBIICHUS W JOKYMEHTOB, HEOOXOJHMMBIX JUIS TPEIOCTABICHUS YCIYTH, W HX
perucrparus;

- paccMOTpeHHE 3asABJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS YCIIYTH, U
NPUHATHE PEIICHHS O MPEIOCTABICHUH YCIYTH JIN00 00 OTKa3e B €€ MPEOCTaBICHUH;

- ohopMJICHHE pe3yJIbTaTa MPEJOCTABICHUS YCITYTH;

- BbIJ1aua (HarpaBlicHHE) pe3yJibTaTa MPEIOCTABICHUS YCIIYTH 3asBUTEIIIO.

39. MHcnpaBneHue MOMYIMICHHBIX OMNEYATOK M OIMMOOK B BBIJAHHBIX B PE3YJIbTATe
NPEJOCTABIICHHUS YCIYTH TOKYMEHTAX OCYIICCTBIISICTCS IMyTEM JIMYHOTO OOpAIICHUS 3asBUTEIS B
Opraams3anuto. PabotHuk OpraHuzanmuu B JIeHb OOpaimieHHs 3asBUTENS BHOCHT HM3MCHEHHUS U
BBIJIACT UCTIPABJICHHBINA PE3YJIbTAT YCIYTH 3asBUTEIIIO.



40. Ilpu mpenocTaBIEHUU TOCYAAPCTBEHHOM (MYyHHLMNAIBHOW) YCIYIHM B DJIEKTPOHHOMH
dbopme 3asBUTEIIO 00ECTICYNBAIOTCS:

nojlydyeHne MH(GOpMAIMKU O TOPSAJKE U CPOKax IMPEJOCTABJICHUS YCIYTH B DJICKTPOHHOMN
dopme;

(dbopmMHpoBaHKE 3asBJICHUS B 3JCKTPOHHOM (hopme;

[IOJIyYeHHE CBEJIEHUH 0 X0J1e pacCCMOTPEHMSI 3asIBJICHHS B 3JIEKTPOHHON (opMe;

OCYIIECTBIICHHE OLIEHKM KadyecTBa IPENOCTABICHHUS T'OCYIAPCTBEHHON (MYHUIIMITAIHHOM)
YCIIyTH;

nocyneOHoe (BHecyleOHOE) oOXalloBaHWE pelleHud u  jaelicTBuil  (Oe3aeicTBHS)
VYTOIHOMOYEHHOro opraHa jau0o nefcTBus (6e31eiCTBHE) TOIKHOCTHBIX JHI Y TOJHOMOYEHHOIO
OopraHa,  TPEAOCTaBISIONIETO  TOCYJapCTBEHHYI  (MyHHIMIAIbHYIO)  yCIyry,  Ju0o
roCyJapCTBEHHOT0 (MyHULIMIIAILHOTO) CITYXKAaIEro.

Onucanue aAMUHUCTPATHBHON NMpoueaypbl NPOPUINPOBAHUS 3asiBUTEJIS
41. TlpodunupoBanue 3asBUTENsT HE TpeOyercs. BapwaHThl W TOPSIOK MPEIOCTABJICHUS
YCIYTU OTJIEIbHBIM KaTErOPHUSM 3asBHUTENCH, 00beJUHEHHBIX OOIIMMHU MPU3HAKAMHU, OTCYTCTBYIOT
B CBSI3U C OTCYTCTBHUEM TaKHX KAaTE€TOPUH 3asIBUTEIICH.

Onucanue aIMUHUCTPATHBHBIX NPOLEAYP NMPeI0CTABICHUS
roCyAapCTBEHHOH yCIayru
IIpuem 3asiBJ1eHHUSI M JOKYMEHTOB, X perHCTPalUs

42. OcHoBaHMEM [UId Hayaja aJIMUHHCTPATUBHOW IpPOLEAYpHl SBISETCS MOCTYIUICHUE
JIOJUKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IpUEM JOKYMEHTOB, 3asBICHHUS U JOKYMEHTOB,
IPEIYCMOTPEHHBIX ITYHKTOM 16 AIMUHUCTPAaTUBHOTO PETJIaMEHTA.

43. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPHEM JIOKYMEHTOB, OCYIIECTBISIET IMPOBEPKY
Ha HaJM4Me OCHOBaHMH JUId OTKa3a B IpUeMe [JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 18
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

IIpy HanuumMu OJHOTO W3 OCHOBAHUM JUIS OTKa3a B IpUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 18 AIMHUHHUCTPAaTUBHOTO PETJIaMEeHTa, IOKYMEHTHI JI0JDKHBI OBITh BO3BPAIICHBI 3asBUTEITIO.

Ecnn HenocraTky, NpENMSTCTBYIOUIME NPUEMY 3asBJIEHUS W JOKYMEHTOB, JOIMYCTHMO
YCTPAHUTh B XO/I€ JTMYHOTO OOpAIlEHUS 3asBUTENS, OHU YCTPAHAIOTCSI HE3aMEIUTEIBHO.

44. B cnydae OTCYTCTBHMS OCHOBAHMHU /ISl OTKa3a B IpUEME JOKYMEHTOB, OTBETCTBEHHOE
JOJIKHOCTHOE JIMIIO JENIaeT PEruCcTPAllMOHHYIO 3alIUCh O J]aT€ U BPEMEHU MPUHATHUS 3asBICHUSI.

Ilocne perucTpauuy 3asBIEHUS, IOCTYNHBLIET0O B 00pa30BaTEIbHYIO OPraHU3ALUI0
MOCPEACTBOM JIMYHOT'O OOpaleHMs], 3asBUTEI0 BBIJACTCS PACIUCKA B IMOJYYEHHUU JIOKYMEHTOB,
cozepxaniasi “HGopMaIuo 00 HHIUBHUIyaTbHOM PErHCTPALMOHHOM HOMEpE 3asBJICHHS O IIPUEME B
o0pa3oBaTeNbHYI0 OpraHU3alllIo, MEepeyHe MPEJCTaBICHHBIX JTOKYMEHTOB. Pacnucka 3aBepsieTcs
HNOJNKMCHIO JOJDKHOCTHOTO JIMIIa OOpa30BaTeNbHOW OpraHu3allii, OTBETCTBEHHOTO 3a IpHEM
JIOKYMEHTOB, U Ie4aThio 00pa30BaTeIbHON OpraHu3aluy.

3asBieHus, noctynuBlime yepe3 Ilopran, Takke NOUIEKaT PETUCTPALMM B KypHale
peecTpa peructpanuu 3aaBieHuid Opranu3anum.

[Tony4yenue nHpopmMau o X0/1€ pacCMOTPEHMS 3asiBIeHUs, oganHoro uepe3 [lopran, u o
pe3ysbTaTe MpeaoCTaBIeHUs YCIyTy MPOU3BOIUTCS B TMYHOM KabuHeTe Ha [lopTane, npu ycioBuun
ABTOPU3ALINH.

3asBUTENIb UMEET BO3MOXKHOCTh OTCJIEKHUBATh CTATyC 3JEKTPOHHOTO 3asBJICHHS, a TaKKe
UHGOPMALIKIO O JaTbHEHITNX AEUCTBUAX B JINYHOM KaOMHETE B J1I000€ BpeMsl.

45. BpeMsi BBINIOJHEHHS aJMUHHCTPATHBHOW Tpolenypbl cocraiseT 1 (oauH) paboumit
JIeHb C MOMEHTA NOCTYIUICHUS 3asBJICHUS B 00pa30BaTeIbHYI0 OpraHU3aIHIo.

46. Pe3ynmpTaToM BBIITOJIHEHUS a/IMUHUCTPATHBHON MPOIIETYPHI SBISETCS PErUCTPAIlMOHHAS
3alMCh O JaTe W BPEMEHU MPHUHATHS 3asBICHUS JTUOO MPUHATHE M HAINpaBliCHHE 3asBUTEIIO
penieHus: 00 oTKa3e B IprueMe T0KYyMEHTOB.

PaccmoTpenne 10KyMEHTOB, IIPeACTABJICHHBIX 3asiBUTEIeM, IPUHATHE PELICHUS O
NpeI0CTaBJICHUH YCJIYIH
47. OcHOBaHMEM [UIsi Hayaja aJIMUHUCTPATUBHON MpOLEAYphl SBISETCS PETrUCTpaLUs
3asBJICHHS U MTAKETa JTOKYMEHTOB 3asiBUTEINS, IPEIyCMOTPEHHBIX MyHKTOM 16 ATMHUHHCTPATUBHOTO



periaMeHTa.

48. Ilpn OTCYTCTBMHM OCHOBAaHHWIl [UIi OTKa3a B IPEJOCTABICHUM YCIYTH, YKa3aHHBIX B
nyHkTe 21 AIMHHHMCTPAaTUBHOTO PErJIAaMEHTa, PyKOBOAMTENIEM OOpa30BaTENbHOW OpPTraHU3aINH C
ponuTeneM (3aKOHHBIM TMpEACTaBUTEIEM) pPEOCHKA 3aKJII04aeTcss JOTroBOp 00 00pa3oBaHUM IO
00pa3oBaTeNbHBIM IPOTrPaMMaM JIOIIKOJIBHOTO 00pa3oBaHusl.

B ciydae npuHSTHS pelIeHus O MPEAOCTaBICHUH YCIYTH 110 3asSBICHHIO, TIOJaHHOMY 4epes3
[Topran, npucBauBaeTcsi craTyCc HH()OPMHUPOBAHUS 3asABUTENS O pE3yJbTaTax pPacCMOTPEHUS
3asBieHus — «OKUIaHue 3aKIII0YEHUS JJOTOBOPay C YKa3aHHEM IOpsIKa IeHCTBUMA, HEOOXOIMMbIX
BBIMOJIHUTH 3asBUTENIO IS 3aKIIOYEHUs J0roBopa o0 oOpa3oBaHMHM 10 00pa3oBaTEIbHBIM
IporpaMmam JIOLIIKOJIBHOTO 00pa30BaHuUsl, MECTE M CPOKAX €ro MOAIUCAHUS.

49. BpeMms BBINOJHEHHUS aIMHUHHCTPATUBHOW IMPOLEAYpPHl COCTaBisieT HE Ooinee 3 (Tpex)
JIHEH C AaThl PErUCTPALNH 3asBICHUS.

50. Pe3ynpTaroM BBINOTHEHHUS aJIMHUHHCTPATUBHOW MPOLEAYPHI SIBIAETCS NPUHSATHE
pELIeHUs O MPEJOCTABICHUN YCIYTH.

Bobigaua 3agBUTETI0 pe3yJibTaTa MPeI0CTABIEHUS YCIYTH

51. OcHoBaHueM /s Hayaja aJMHUHUCTPATUBHOM MPOLEAYpPbI SIBISIETCS IOANMCAHUE
pyKOBoAUTENEM 00pa30BaTEIbHON OpraHM3alliy J0ToBopa 00 00pa3oBaHMU 1O 00pa30BaTEIbHBIM
porpaMMam JIOIIKOJIBHOTO 00pa3oBaHusl.

PykoBogurens 00pa3oBaTeNbHONM OpraHM3alliM W3JAaeT PACIOPSAUTENBHBIA aKT o
3auncneHnn B OpraHu3anuio B TE€YEHHE Tpex paboumx AHEH TOcie 3aKIIOYeHHs C 3asBUTEIEM
JoroBopa 00 00pa3zoBaHHUU MO 00pa30BaTEIbHBIM IIPOrpaMMaM JOUIKOJIbHOI0 o0pazoBaHus. OquH
IK3EMIUIIp JlIoroBopa 00 oOpa3oBaHMM 10 0OOpa30BaTEIbHBIM IPOrpaMMaM JOLIKOJIbHOIO
00pa30BaHUs BBIIACTCS 3ASBHUTEIIO.

PacrniopsimiuTenbHBINA aKT O 3a4UCICHHH B 00pa30BATENIbHYIO OPTaHU3AIMIO B TPEXIHEBHBIN
CPOK ITOCJIe U3IaHusl pa3MelnaeTcss Ha MH(GOpMaMOHHOM CTeH 1e 00pa30BaTeIbHON OPraHU3aIH.

ITo 3asBnenuto, moganHoMy uepe3 Ilopran, mocne M3gaHMs PacHOPSIAUTEIBHOTO aKTa O
3aYdCIeHMM B 00pa30BaTelIbHYI0 OpraHW3alliio, MPUCBAUBAaeTCs CTaTyc WHGOPMHUPOBAHUS
3asBUTEIS O pPe3yIbTaTax PAaCCMOTPEHUs 3asBICHUS — «3aUUCICH» ¢ yKa3aHWEM Ha3BaHMSA U ajipeca
pacroyio’)keHust  00pa3oBaTeIbHON OpraHu3alMy, pPEKBU3UTOB pPACHOPSIUTENIBHOTO aKTa O
3a4MCIIEHNH B 00pa30BaTEIbHYIO OPraHU3AIIHIO.

Ilo 3asBneHuto, NOJAHHOMY MpU JUYHOM oOpaiieHuu, paboTHUk OpraHuzanuu
YBEJIOMJIEHHE O PEe3yJIbTaTe NMPEJOCTABICHUS YCIYI'H BBIIACT (HAMPABIIAET) 3aBUTEIIO CIIOCOOOM,
yKa3aHHBIM B 3asIBIICHUH O IIPUEME.

52. Bpewmsi BBINOJHEHUS] aIMHUHHCTPATUBHOW MpPOIENyphl 3 AHA C JaThl TOIIMHCAHUSL
pYKOBOJUTENEM 00pa30BaTelbHOI OpraHu3aluu Aoroopa o6 obpa3zoBaHHU MO 00pa30BaTEIbHBIM
IporpaMMaM JIOUIKOJIBHOTO 00pa30BaHUSL.

53. Pe3ynbTaToM BBINOJIHEHHUS aJMUHUCTPATUBHOM TNpOLEAYpHl SBISETCS H3/1aHUE
pacnopsIIMTEeNbHOTO akTa o 3auncieHnu [lomyuarens B 00pa3oBaTenbHy0 OpraHU3aIHIo.

PaccmoTpeHHe 10KYMEHTOB, PeCTABJIEHHBIX 3asiBUTE/IeM, IPUHSATHE pPellleHus 00 0TKa3e B
NpeA0CTABIEHUH YCJIYIH, BbIIa4ya 3asiBUTEII0 MOTUBHPOBAHHOIO 0TKA3a

54. Ecim mpu pacCMOTpEHHWH 3asBICHHsI C JOKyMEHTaMH, YKa3aHHbBIMH B TyHKTe 16
AJIMMHUCTPAaTUBHOTO  pErjlaMeHTa, BBISIBIIIFOTCS.  OOCTOSITENBCTBA, MPETSTCTBYIOLIHE
NPEJOCTABIICHUIO YCIIYTH, YKa3aHHbIE B IMyHKTe 21 AJIMHHUCTpATHBHOTO perjiaMeHTa, paOOTHUK
Opranu3anuu, OTBETCTBEHHBIH 3a MpPHUEM JTOKYMEHTOB, OCYLIECTBISET MOJATOTOBKY YBEIOMIICHUS
3asBUTEN0 00 OTKa3€ B PEAOCTABICHUH YCIYTH ¢ 000OCHOBAHHWEM TPUYHH OTKa3a.

B ciaydyae oTka3za B MpenoCTaBIEHUM YCIYTH MO 3asBICHUIO, NoJaHHOMY uepe3 Iloprain,
NIPUCBAaWBACTCS CTaTyC MH(MOPMHUPOBAHUS 3asSBUTENS O PE3yJIbTaTaX PaCCMOTPECHHUS 3asBICHHUS —
«OTKa3aHO B TMPEAOCTABICHUM YCIYTH» C yKa3aHHEM INPUYMHBI OTKa3a W MOpsjaKa JeHCTBHH,
KOTOPBII HEOOXOAMMO BBITIOJTHHUTH 3aSBUTEITIO IS TIOJTYYEHHS TTOJIOKUTEILHOTO PE3yibTaTa.

[lo 3asBneHulo, NOJAHHOMY TIpU JHMYHOM oOOpamieHuyu, padboTHUkK OpraHuzanuu
yBEJIOMJICHHE 00 OTKa3e B IMPEAOCTABICHUM YCIYTH BhIAACT (HAIMPaBIISET) 3aSBUTEIIO CIIOCOOOM,
yKa3aHHBIM B 3asIBIICHUH O TIPHEME.

55. Bpems BBINONHEHHS aJMUHUCTPATUBHOM MPOLETYpPHl COCTABIISCT B YACTH NPHHATHS
peuieHuss o0 OTKa3e B IPEIOCTABICHHUU yCIyrn — He Oonee 3 (Tpex)pabouymx ITHEW C JaThl



perucTpaluy 3asBJICHHS, B YaCTH HAIPABJICHUS 3asSBUTEIIO YBEIOMIICHHUS O MOTHBHUPOBAHHOM
OTKa3e B MPEJOCTaBICHUH yCIyTU — CIAeAYIONHI pabounii 1eHb ¢ MOMEHTa MIPUHSTUS pelIeHHs 00
OTKa3€ B MPEIOCTaBICHUU YCIYTH.

56. Pe3ynbTaroM BBIMOJHEHUS AaJIMUHUCTPATUBHON MpOUEAYpHl SIBISIETCS MPUHSATHE
pemieHuss 00 OTKa3e B IMPEJOCTABICHUH YCIAYIM U BblJaya 3asABUTENI0 YBEIOMIICHHS O
MOTHBHPOBAHHOM OTKa3€ B MIPEIOCTABICHUU YCIYTH.

IV. ®opMbl KOHTPOJIA 32 UCIIOJHEHUEM AJIMUHUCTPATHBHOIO perjaMeHTa
IHopsok ocymecTBIeHNsI TEKYLEr0o KOHTPOJIS 32 CO0/II0eHHeM H HCIIOJTHEeHHeM
OTBETCTBEHHBIMH J10JKHOCTHBIMH JMIAMH OPraHU3alMH I0JI0KEeHHI per’1aMeHTa 1 HHbIX
HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBaHUS K NIPEeJ0CTABJICHUIO
YCJIYTH, a TAKKe NPUHATHEM HMHU pelleHn i

57. Texkyumii KOHTpPOJIb 3a COOJIOJEHUEM W HCIONHEHHEeM paboTHuKamMu OpraHu3anuu
HACTOSILEro AJMUHUCTPAaTMBHOIO pEIrJIAMEHTa U HHBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB,
YCTaHABJIMBAIOUINX TPeOOBAaHUS K IMPEIOCTABICHUIO YCIYTH, a TAKXKe MPUHATHS UMH pPELICHUN
OCYILECTBIISICTCSI B IMOPSAAKE, YCTAaHOBJIEHHOM OPraHU3allMOHHO-PACHOPSAUTEIBHBIM aKTOM
Opranuzanuy, KOTOpBIM BKJIIOYAET MOPSAJOK BBISIBICHHWS M YCTPAHEHHUs HapyIIEHUH IpaB
3asBUTENIEH, PACCMOTPEHMs, MPHUHITHUA PpELIeHUH U TOATrOTOBKY OTBETOB Ha OOpalleHus
3asgBHUTENEH, COAEp)KAIIMX KaloObl HA pelieHus, JAeucTBUs (Oe3neiicTBue) pabOTHHKOB
Opranuzanuu.

58. TpeboBaHHUAMHU K TIOPAIKY B (POPMaM TEKYILEro KOHTPOJIS 32 MPEIOCTABICHUEM YCIYTH
SBIISTFOTCSL:

- HE3aBUCUMOCTD;

- TIIATEJIBbHOCTb.

He3aBUCUMOCTh TEKYIIEro KOHTPOJS 3aKiI4aercsi B TOM, 4YTO JIOJDKHOCTHOE JIUIO
Opranu3anuu, ynoJIHOMOYEHHOE Ha €ro OCYILECTBIEHUE, HE HaXOJUTCS B CIIYKEOHOM 3aBUCUMOCTH
OT JIOJKHOCTHOTO Juia Opranuzalyy, y4acTBYIOIIETO B NIPEAOCTaBICHUN YCIYTH, B TOM YHCJE HE
uMeeT OJM3KOTO POJICTBAa WIM CBOMCTBAa (POOUTENH, CYHNpPYTH, IETH, OpaTbs, CECTpbl, a TaKxkKe
OpaThs, CECTPhl, POAUTENH, IETU CYIIPYTOB U CYNPYTH JI€TeN) C HUM.

JomxHocTHele smna  OpraHu3anyy, OCYHIECTBISIIOIIME  TEKYIIMH  KOHTPOJIb  3a
IPEIOCTABIIEHUEM YCIyrd, OO0sf3aHbl NPUHHUMATh MeEpbl 10 MPEAOTBpAIlEHUI0 KOH(pIUKTa
MHTEPECOB MPU NIPEIOCTABIEHUH YCIYTH.

TiaTenbHOCTh OCYIIECTBICHHS TEKYIIEr0 KOHTPOJS 3a MPEJOCTAaBICHUEM YCIYTH COCTOUT
B UCIIOJHEHUH YIOJHOMOUYEHHBIMHU paboTHHKaMKu OpraHu3anuy 00s13aHHOCTEH, IPEAYCMOTPEHHBIX
HACTOALIUM MOPa3/IETIOM.

CorpynHukn  OpraHuszanuii, y4acTBYIOUIMX B  IPEAOCTaBICHHUU  YCIYyTH, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJIEHUE, MOJIHOTY U Ka4eCTBO MCIIOJIHEHMS MOJIOKEHUN
HACTOALIETO AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

59. Texymuii KOHTPOIb COOTIOACHUS TTOCIIEAOBATENIFHOCTH JEHCTBUI 10 MPEIOCTABICHUIO
YCIIYTU OCYIIECTBIISIET pyKOBOANUTENb OpraHu3alyi.

Opranuzainys ycCTaHaBIMBAET IEPUOJUYHOCTh OCYIIECTBICHHUS TEKYIIEro KOHTPOJIA U
OIpeAeIseT JOJKHOCTHOE JINLO, OCYHIECTBIIAIONIEE TEKYIIUN KOHTPOJIb.

MeponpusTHs 10 KOHTPOJIIIO MPEIOCTABIIEHUS YCIYTH NPOBOAATCS B (hOpME ITPOBEPOK.

ITpoBepku MOTYT OBITH MJIAHOBBIMU M BHETUIAHOBBIMH.

BHennaHoBble MPOBEPKH MPOBOJATCS B Clyyae IMOCTYIUIEHHsS] OOpalleHuil 3asBUTENEeH ¢
*ano0aMH Ha HapyIIeHHUE UX MPaB ¥ 3aKOHHBIX HUHTEPECOB.

IMopsa0K ¥ MEePHOAUTHOCTD OCYIECTBJICHUS NJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK MOJTHOTHI
U Ka4yecTBA NMPeI0CTABIEHHS YCJIAYTH, B TOM YHCJe NOPSI0K U ()OPMbI KOHTPOJIAA 32 MOJTHOTOM
H Ka4eCTBOM IPeI0CTABICHHUA yCIYyIH

60. Topsmok W TMEPUOAUYHOCTH OCYIISCTBICHHUS TUTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTBI M KadyecTBa  MPEJOCTaBICHUS  YCIYTM  YCTAHABIMBAETCS  OPraHU3alMOHHO-
pacnopsauTesbHbIM akToM Opranu3ani, OTBETCTBEHHOM 3a PEAOCTABICHUE YCIYTH.

61. Ilpu BBIABICHMHM B XOA€ NPOBEPOK HAPYIICHHHA UCIIOJIHEHUS  I1OJIOKECHUM
3aKOHOJATENbLCTBA Poccuiickou ®denepanuu, BKJIFOYas MOJIOKEHUSI HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, YCTaHABIMBAIONIUX TPEOOBAHUS K IMPEIOCTABICHUIO YCIYTH, B



TOM YHCIIe TIO jkajmo0aM Ha pemieHus u (win) nerictBus (OezneiicTBue) paboTHKOB OpraHu3aium,
JOJDKHOCTHBIX JTUI OpraHu3aiiy, IPUHUMAIOTCS MEPBI IO YCTPAHEHUIO TAKMX HAPYIICHUH.

OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMI[ 00Pa30BATeJIbHOI OPraHM3auny 32 peleHust U
neiicTBud (0e3neiicTBre), NPUHUMAaeMble (OCylIeCTBJIAeMbIe) HMH B X0/1€ NMPeA0CTABIEHU S
yeayru

62. PabotHukomM OpraHu3aiuu, OTBETCTBEHHBIM 3a TPEIOCTABICHHUE YCIYTH, a TaKkKe 3a
coONrofieHre TMOpsAAKa MPEJOCTaBIEHUS YCIYrH, SBIsSETCS pyKoBoauTenb OpraHusanuu,
HEIMOCPEICTBEHHO MPEA0CTABIISIIONINN YCIYTY.

63. [lo pe3ynpTaTamM MpPOBEIECHHBIX MOHUTOPHMHIA M TPOBEPOK B CIyyae BbISBICHUS
HENPABOMEPHBIX PEIICHUM, aelicTBuii (Oe3mericTBus) pabOTHUKOB OpraHu3alni, OTBETCTBEHHBIX
3a MpeIocCTaBiICHHE YCIyrd, (akTOB HApylIeHUs MpaB M 3aKOHHBIX HHTEPECOB 3asBUTENICH,
pabotHuku OpraHuzanuu HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu u 3akoHoAaTeIbcTBOM OpeHOyprekoi 00J1acTy.

TpedoBanus k MOpsAAKY U (pOPMaM KOHTPOJIA 32 IPeJOCTABJIEHUEM YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI I'PAKAAH, UX 00beIMHEHUIl U OPpraHu3aluil

64. I'paxxmane, ux OOBEIWHEHUS W OPraHU3AlMMU JUIS OCYIIECTBICHUS KOHTPOJIS 3a
NPEJOCTABICHUEM YCIYTH C IIETbI0 COONIONCHUS TOpsAAKa €€ MPEAOCTABICHUS HMEIOT IPaBO
HANpaBlIATh B MYHHIMIAIBHBIM OpraH yrpaBieHHs OOpa3oBaHHMEM KaloObl Ha HapylIeHUE
paboTHukamMu OpraHu3anuy MOpsAIKa MPEIOCTABICHUS YCIYTH, TOBJIEKIEE €€ HENpPeA0CTaBICHHUE
WM TIPEIOCTABJICHUE C HAPYIIEHUEM CPOKA, YCTAHOBIEHHOTO AJIMUHUCTPATUBHBIM PErIaMEHTOM.

I'paxnane, uX OObEIMHEHUS M OpPraHU3alUUM JUIsl OCYLIECTBIEHUS KOHTpOJIL 3a
MPEIOCTaBICHUEM YCIyTd HMEIOT MpaBo HampaBisaTh B OpraHuzaiuio WHIUBUAYAJIbHBIE U
KOJUIEKTUBHBIE 00paIlleHUs C NMPEAJIOKEHUSIMU IO COBEPIIEHCTBOBAHUIO MOPSAIKA IPEIOCTABICHUS
YCIIyTH, a TaKKe KajJoObl U 3asiBICHUs Ha JAeiicTBusA (Oe3neiicTBue) paboTHUkoB OpraHu3anuu u
IPUHSTHIE UMH PEIIECHNUS, CBS3aHHBIE C IIPEIOCTABICHUEM YCIYTH.

65. KonTponp 3a mpemocTaBieHMEM YCIYT'M, B TOM YHCIE CO CTOPOHBI T'paXJaH M HX
O0OBeMHEHUH M OpraHu3alMid, OCYIIECTBISIETCS IOCPEICTBOM OTKPBITOCTU JI€ATEIbHOCTH
Opranuzanuy Npu NOPEJOCTAaBICHUM YCIYTH, TMOJIYYEHHS IOJHOW, aKTyaJlbHOM M JOCTOBEPHOMN
uH(pOpMallUK O MOPSAIKE MPEIOCTABICHUS YCIYTM U BO3MOXKHOCTH JOCYIE€OHOIO pacCMOTPEHHS
oOparieHuit (3kajio0) B mporecce NoaydeHUs YCIyTH.

V. JlocyneOHblii (BHeCY1eOHBIN) MOPSAOK 005KaJJ0BAHHUA PELICHU U AeHCTBUI
(Oe3neiicTBHS) OpraHU3aMii, OCYIIECTBJISIONUX (PYHKI[UH MO MPEAOCTABJIEHUIO YCIAYTH, a
TaK:Ke UX JO0JKHOCTHBIX JIMI]

Nudopmanus /s 3aMHTEepecOBAHHBIX JIMI] 00 X NPaBe HA Jocyae0Hoe (BHecyaeOHOe)
o0:xxasioBaHme AeiicTBuii (0e3eiicTBHs) U (MJIM) pellIeHU, IPUHATHIX (OCYLIECTBJICHHBIX) B
X0/1€e MPeI0CTaABJIEHUS YCIAYTH

66. 3asBuTENb MMEET MpaBO Ha JocyaeOHoe (BHecyneOHoe) oOkanoBaHHE JEHCTBHIMA
(Oe3nericTBuUS) U (WIIK) pEeIICHUN, MPUHATHIX (OCYILIECTBICHHBIX) B X0/€ MPEIOCTaBIECHUs Y CIyTH,
Opranuzanueit, pabotHunkamu Opranuzanum(aanee - xxanoda)

67. CpemeHus O COJCpPKAaHHH JKaJo0 TMOJJISKAT pasMeNIeHUI0 B  deaepatbHON
roCyJapCTBEHHOH MH(OpMAIlMOHHOM cucTeMe, oOecneunBaroule mporecc J10CyAeOHOro
(BHecyneOHOTo) oOKajloBaHUSI pelleHud U JeicTBuil  (Oe3eHCTBUS), COBEPIIEHHBIX IpHU
NPEJOCTaBICHNH TOCYAApCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, B COOTBETCTBHU C TPeOOBAHUSMHU
[Tonoxenus o ¢enepaabHON TOCYIapCTBEHHOW WH(POPMAIMOHHON CHCTeMe, OOecrednBaronen
mpolecc JA0CyaeOHoro (BHeCyneOHOro) OOKalnoBaHUS pEHIeHUH W JercTBuil (Oe3aeiicTBus),
COBEPILEHHBIX TPHU MPEIOCTABICHIH TOCYIaPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYT, YTBEPKICHHOTO
nocraHoBieHueM IlpaBurenbctBa Poccuiickoit @enepamuun ot 20 HosOps 2012 r. Ne 1198 «O
dbenepabHOW  TOCYAApCTBEHHOW HWH(DOPMAIMOHHON  CHCTeMe, OOeCIeuHnBaromed Tmpoiece
nocyaeOHoro (BHeCYAeOHOTr0) 00XKaloBaHUS PEIICHUN U NeicTBH (0e31eiCTBIS), COBEPIICHHBIX
IIPU MPEAOCTABICHUN TOCYJaPCTBEHHBIX U MYHULIUNIATIBHBIX YCIYT».



Opransl rocy1apcTBeHHOMH BJIACTH, OPraHbl MECTHOT0 CAMOYIIPABJIEHNS], OPTAaHU3ALMUHU U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHe KaJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPaBJIeHa
JKaJ100a 3asiBUTEJISI B 10CY1e0HOM (BHeCyAeOHOM) MOpAIKe

68. XKamoba momaercs B Opranuzaruio Ju00 B YTIOJHOMOYCHHBIA OpraH, SBJISFOITUICS
yupeautenem Opranuszaiuu.

XKanobsl Ha pemenus u aeiictBus (6e3aeiictBue) aupektopa OpraHuzanuu MOJAIOTCS B
MYHUIIUTIATBHBINA OpraH, OCYIECTBISIONINNA yIIpaBieHue B cepe 00pa3oBaHUs.

Kanobbpr Ha pemenus u jaelcTBus  (Oe3deiicTBue) pabOTHMKA 00pa3oBaTEIIbHOU
OpraHu3aIUH MMOIAIOTCS PYKOBOAUTEINO 3TOH Opranuzanu.

69. Ilpuem >xamo6 B mnHCbMEHHOW (opMe Ha OyMa)KHOM HOCHTENE OCYIIECTBIISCTCS
Opranuzanueil B MecTe, I€ 3asBUTENb I10/1aBajl 3asBJICHUE Ha MOJYYEHHUE YCIYr'H, HapylIEHUE
NopsiIKa KOTOpOHM obkamyeTcs, 1M00 B MecTe, IJie 3asBUTEIEM IOJyYeH pe3ysbTaT yKa3aHHON
YCIIYTH.

[Ipuem xano® B NHCbMEHHONW QopmMe Ha OyMa)kHOM HOCHTENE OCYILECTBISETCS B
YTIOJTHOMOYEHHOM OpraHe Mo MecCTy ero paboTel. Bpems mpuema anod JOKHO COBMAAATh CO
BpeMeHeM paboThl YKa3aHHOTO OpraHa Mo MECTY ero padoThl.

70. Xamoba, mocrynuBmas B OpraHuzanuio, YIOJHOMOYCHHBIA OpraH IOJICKUT
PErUCTpalMK He TI03/IHeE CIIEAYIONIEero pabouero JHS CO AHS €€ MOCTYIUICHHUS.

XKanoba paccmarpuBaercsi B TedeHue 15 (msaTHaamartu) paboumx 1HEH co JHSA ee
peructpauuu (ecaum 0Oojee KOPOTKHE CPOKHM pPACCMOTPEHHS HKanoObl HE YCTaHOBJICHBI
Opranusaiuei).

B cnydae oGxkanoBanusi oTkaza Opranuzanuu, paboTHuka OpraHuzanuu B TIpuUeMe
JOKYMEHTOB y 3asiBUTENsI JIMOO B MCIPABICHUH JIOMYIIEHHBIX OMEYAaTOK M OMIMOOK WIIM B ClTydae
00KaJlloBaHUsl 3asBUTENIEM HApYIIEHUS YCTAHOBJICHHOIO CpPOKAa TaKUX HCIpaBlIeHUI xanola
paccMarpuBaeTcs B TeUCHHE S (MATH) pabouux AHEH CO JHS €€ perucTparu.

B cnyuae, ecnu xanoba mojgaHa 3asBUTENEM B YIIOJIHOMOYEHHBINH opran, OpraHuzaiuio, B
KOMIIETEHIIMIO KOTOPOI'0 HE BXOJUT NPUHATHE pPEIICHUd M0 kajnole, B TeueHue 3 (Tpex) padouux
THEH cOo JHS perucTpaiuy Takod >kajioObl, OHAa HAmpaBlseTCs B YIOJIHOMOYEHHBI Ha ee
paccMOTpeHHe TOCYAApCTBEHHBIM WM MYHUIIUIAIBHBIA OpraH, O 4eM B NHCHbMEHHOW (opme
uH(GOPMUPYETCS 3aIBUTEb.

[Ipn 3TOM CpOK paccMOTpEHUsl KanoObl HMCUYHUCISETCS CO JHS PErucTpaluu KajloObl B
YIIOJIHOMOYEHHOM Ha €€ PaCCMOTPEHHUE rOCYAapCTBEHHOM MIJIM MYHUIIUIIAILHOM OpraHe.

Cnoco0b1 nHpOPMUPOBAHMA 3asiBUTEJICH 0 MOPSAAKE MOJAYH M PACCMOTPEHHUS Ka100bI, B TOM
yucJie ¢ ucnoJib3oBannem Ioprana
71. WudopmupoBaHue 3asBUTENCH O TMOpsAAKE TMOAaYM U PACCMOTPEHHS >KaIOOBI
oOecnieunBaeTcs MOCPEICTBOM pa3MellleHNs HHPOopMali Ha THPOPMAIIMOHHBIX CTEHJaX B MECTax
NPEJOCTaBIIEHUs] YCIyTH, Ha opuIMaabHOM caiite OpraHu3anuu, YTOJIHOMOYEHHOTO OpraHa, Ha
ITopraie.

IlepeueHb HOPpMATHBHBIX IPABOBBIX AKTOB, PeryJIHMPYIOIIMX MOPSAI0K 10Cy1e0HOT0
(BHecy1e0HOr0) 00ka/10BaHNs pelleHuil U JelcTBUi (0e31eliCTBHS) OpraHu3anui,
OCYLIECTBIASIOMMX (YHKIUM 110 MPeI0CTABICHHUIO YCIYTH, a4 TAK/Ke UX JT0JKHOCTHBIX JIMI]

72. ®enepanbublii 3akoH oT 27.07.2010 Ne 210-d3 «O6 opraHu3anuu MpeaoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT).

73. Ilocranosnenue IlpaButensctBa PO ot 16 aBrycra 2012 Ne840 «O mopsiake mojpauu u
paccMOTpeHMsI anoOd Ha pemeHuss U JedcTBus  (Oe3neiicTBue) (enepanbHBIX OpPraHoB
UCTIOJIHUTENIBHOW BJIACTH M UX JOJDKHOCTHBIX JIHUI, (hefepalibHBIX TOCYIAapCTBEHHBIX CIYKAIIHX,
JIOJDKHOCTHBIX ~ JIMI] TOCYIapCTBEHHBIX BHEOIOMKETHBIX (oHmoB Poccuiickoit deneparumy,
rOCyJapCTBEHHBIX KOPIOpalMi, HaJeNeHHBIX B COOTBETCTBHM C (eJepalbHbIMU 3aKOHAMU
MOJIHOMOYMSIMU 110 TPEAOCTABICHUIO TOCYAApCTBEHHBIX YCIYI B YCTaHOBJIEHHOH cdepe
JeSITeIbHOCTH, U UX JODKHOCTHBIX JIUI[, OpraHU3alui, MperycMOTpeHHbIX YacThio 1.1 crateu 16
DenepanbHOro 3akoHa «O0 OpraHu3alMK MPEIOCTaBIECHUS ITOCYJapCTBEHHBIX U MyHHLUIAIBHBIX
ycayr», M HMX pabOOTHHKOB, a TakKe MHOTOQYHKUMOHAIBHBIX IEHTPOB MPEJOCTaBICHUS
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT U UX pAOOTHUKOBY.



[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY IPEJOCTaBICHUS

yCIyTu

®opma 3asiBJICHHS 0 3a4HMCJIEHHU B MyYHULIIMIIAJIbHOE JOIIKOJIbHOE 00pa3oBaTe/bHOe
aBTOHOMHOe yupe:kaeHue «Jlerckuii cag KOMOMHNPOBaHHOrO Buaa Ne 145

3aeayromemy MJIOAY Ne 145 benosoii E.A.
(HauMeHOBaHME 00pa30BaTEILHON OpraHU3aLlnuH)
oT

(PUO 3asgButens)
AJipec perucTpaluu:

AJpec mpoKUBaAHUSL:

JIOKyMEHT, yIOCTOBEPSAIOLINHI JINYHOCTD 3asIBUTEIIS

(Ne, cepus, nata BbIIauu, KEM BBIJAH)
PekBU3UTEI AOKYMCHTA, TOATBCPIKAAOLICTO
YCTAHOBJICHUC OIICKU

(pu HaNMM9IMK)
Howmep tenedona:
Anpec 3IeKTPOHHOM MOYTHI:

3agBieHune

[Tpomry nmpuHATE MOero pedbeHka
q)aMI/IJ'II/IH, HnMs, OTYECTBO (HOCJ’ICHHCG - [Ipn HaJ'II/I‘II/II/I)

«_» 20 ropma poxaeHHUS.

CBHIETENBCTBO O POKICHUH peOeHKa
(No, cepusi, 1aTa BbIIayM, KEM BBIJJaH, HOMEP aKTOBOU 3amucH)

Anpec peructpaiuu peOeHka:
Anpec mpoxUBaHUS peOeHKa!

S3b1K 0Opa3oBaHus:

Ponnoi sS3BIK:
(u3 uncna A361K0B HapoaoB Poccuiickoit dexepannn, B TOM YHCIE PYCCKHUH S3BIK KaK POJTHOM S3BIK)

CBenenuss o moTpeOHOCTH OOy4YeHHMs] 1O aJalnTUPOBAHHON 00pa3oBaTeNbHON MporpaMme
JIOUIKOJIBHOTO 00pa3oBaHMs M (MJIM) B CO3/JaHUU CIHEIMAJIBbHBIX YCIOBUHM Ui OpraHu3aluu
oOydeHHs W BOCHHMTAaHUS peOeHKa-WHBAJIWAA B COOTBETCTBUU C HMHJAWBUIYaJbHOM MPOTrpaMMOi
peaduIuTanuy MHBAJIN/IA:

HanpaBieHHOCTh AOMIKOIBHOM IPYIIIBL:
Pexum npeObiBaHus peOeHKa:
XKenaemast nata npuema Ha oOy4yeHHE:

Ha ocnoBanumn ®enepanpHoro 3akoHa ot 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoii
®enepanun’, B COOTBETCTBUU € 3aKJIIOYEHUEM MICUXOJIONO-MEAUKO-TIEIArOrH4eCKOi KOMUCCHU JIat0
corjiacie Ha oOydeHHMe Moero peOeHKa IO aJanTHPOBAHHOM 00pa3oBaTeNbHON mporpamme

JIOTIIKOJIBHOTO 00pa30BaHus ISl IETEH ¢
(ykazath mporpaMmmy, 1o KoTopoi 6yaer 00ydaThest peOEeHOK)




CaezieHUs 0 BTOPOM POJHTENE (3aKOHHOM IMPE/ICTaBUTEIE):
@®.1.0. (nocnenHee - Npu HATUIUH)
JIOKyMEHT, yJI0CTOBEPAIOIINMA JIMYHOCTD 3aABUTENS
(No, cepusi, naTa BbIJauM, KEM BBIIaH)

Howmep tenedona:
AJpec JIEeKTPOHHOMN TIOYTHI:

/ /

[Hara HOJINCH pacmudpoBKa MOAINCH

C yCTaBOM, JIMIICH3MEH Ha OCYIIECTBICHHE O0O0pa3oBaTENbHON JIEATEILHOCTH, C
00pa30BaTeNbHBIME TIPOTPAMMaMH U APYTUMHU JOKYMEHTAMH, PETJIAMEHTUPYIOIUMHU OPTaHU3AIIIO0
U OCYIIECTBJICHHE O0Opa30BaTEIIbHOW JEATEIILHOCTH, MpaBa M OOS3aHHOCTH BOCIIMTAHHUKOB
00pa3zoBaTebHON OpraHu3aIlii O3HAKOMJICH(a).

/ /

[Hara TIOJIITNCH pacumppoBKa MOJIHCH

[Tpory nmpouHpOpMHUPOBATE O Pe3yibTaTe MPEIOCTABICHUS YCIYTH:
o —B dopMe yBEIOMIICHUS IO TEIC(OHY;
O — Ha OyMaXHOM HOCHUTEJE B BHJE pacledaTaHHOTO 3K3eMIUIIpa 3JEKTPOHHOI'O
JIOKYMEHTA MpHU JIMYHOM oOparieHuy B Opranusaiuio;
O — B DJIEKTPOHHOH (OopMe Ha aJpec JIEKTPOHHOM MMOUTHI.

/ /

Jara HOJIUCH pacunppoBKa MOIUCH

Cornacen(a) Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX W MEPCOHAIBHBIX JIAaHHBIX peOEHKa B TOPSIKE
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon ®Penepanuu.

/ /

Jara HOJIUCH pacunppoBKa MOIUCH
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